
letter-
of-credit or electronic transfer of funds
methods, the grantee must make
drawdowns as close as possible to the
time of making disbursements. Grant-
ees must monitor cash drawdowns by
their subgrantees to assure that they
conform substantially to the same
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subgrant  award documents. etc.
(7) Cash management.  Procedures for

minimizing the time elapsing between
the transfer of funds from the U.S.
Treasury and disbursement by grantees
and subgrantees must be followed
whenever advance payment procedures
are used. Grantees must establish rea-
sonable procedures to ensure the re-
ceipt of reports on subgrantees’ cash
balances and cash disbursements in
sufficient time to enable them to pre-
pare complete and accurate cash trans-
actions reports to the awarding agen-
cy. When advances are made by 

subgrant  agreements will be followed
in determining the reasonableness. al-
lowability, and allocability of costs.

(6) Source documentation. Accounting
records must be supported by such
source documentation as cancelled
checks, paid bills, payrolls, time and
attendance records, contract and

subgrant  agree-
ment. If unit cost data are required, es-
timates based on available documenta-
tion will be accepted whenever pos-
sible.

(5) Allowable cost.  Applicable OMB
cost principles, agency program regula-
tions, and the terms of grant and

subgrant  cash, real
and personal property, and other as-
sets. Grantees and subgrantees must
adequately safeguard all such property
and must assure that it is used solely
for authorized purposes.

(4) Budget control.  Actual expendi-
tures or outlays must be compared
with budgeted amounts for each grant
or subgrant. Financial information
must be related to performance or pro-
ductivity data, including the develop-
ment of unit cost information when-
ever appropriate or specifically re-
quired in the grant or 

Habllities.  out-
lays or expenditures. and Income.

(3) Internal control  Effective control
and accountability must be maintained
for all grant and  

subgrant  awards
and authorizations, obligations, unobli-
gated balances, assets, 

taining  to grant or  

8 33.20

per-

requlre-
ments of the grant or subgrant.

(2) Accounting records.  Grantees and
subgrantees must maintain records
which adequately identify the source
and application of funds provided for fi-
nancially-assisted activities. These
records must contain information 

Financial  reporting. Accurate, cur-
rent, and complete disclosure of the fi-
nancial results of financially assisted
activities must be made in accordance
with the financial reporting  

(b) The financial management sys-
tems of other grantees and subgrantees
must meet the following standards:

(1) 

sub-
grantees and cost-type contractors,
must be sufficient to-

(1) Permit preparation of reports re-
quired by this part and the statutes au-
thorizing the grant, and

(2) Permit the tracing of funds to a
level of expenditures adequate to es-
tablish that such funds have not been
used in violation of the restrictions
and prohibitions of applicable statutes.

its 

syetems.
(a) A State must expand and account

for grant funds in accordance with
State laws and procedures for expend-
ing and accounting for its own funds.
Fiscal control and accounting proce-
dures of the State, as well as  

%%I.20 Standards for fiincial man-
agement 

tions imposed.

Subpart C-Post-Award
Requirements

F INANCIAL A DMINISTRATION

conditionslrestric-

sub-
grantee as early as possible, in writing,
Of:

(1) The nature of the special condi-
tions/restrictions;

(2) The reason(s) for imposing them:
(3) The corrective actions which must

be taken before they will be removed
and the time allowed for completing
the corrective actions and

(4) The method of requesting recon-
sideration of the  

sub-
grantee to obtain technical or manage-
ment assistance;  or

(6) Establishing additional prior ap-
provals.

(c) If an awarding agency decides to
impose such conditions, the awarding
official will notify the grantee or  

the Secretary of Defense

(5) Requiring the grantee or  

Office of 



(h) Cash depositories.  (1) Consistent
with the national goal of expanding the
opportunities for  minority business en-
terprises. grantees and subgrantees are
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sub-
grantees from payment to contractors
to assure satisfactory completion of
work. Payments shall be made by the
Federal agency when the grantees or
subgrantees actually disburse the with-
held funds to the contractors or to es-
crow accounts established to assure
satisfactory completion of work.

533.43(c).
(3) A Federal agency shall not make

payment to grantees for amounts that
are withheld by grantees or  

Wfthholdfng payments.  (1) Unless
otherwise required by Federal statute,
awarding agencies shall not withhold
payments for proper charges incurred
by grantees or subgrantees unless-

(i) The grantee or subgrantee has
failed to comply with grant award con-
ditions or

(ii) The grantee or subgrantee is in-
debted to the United States.

(2) Cash withheld for failure to com-
ply with grant award condition, but
without suspension of the grant, shall
be released to the grantee upon subse-
quent compliance. When a grant is sus-
pended. payment adjustments will be
made in accordance with 

(g)  

requesting
additional cash payments.

sub-
grantees shall disburse program in-
come, rebates, refunds, contract settle-
ments, audit recoveries and interest
earned on such funds before  

refinds,
and audit recoveries on payment. (1)
Grantees and subgrantees shall dis-
burse repayments to and interest
earned on a revolving fund before re-
questing additional cash payments for
the same activity.

(2) Except as provided in paragraph
(f)(l) of this section, grantees and 

(f) Effect of program income, 

(7-140  Edition)

bursement needs for an initial period
generally geared to the grantee’s dis-
bursing cycle. Thereafter, the awarding
agency shall reimburse the grantee for
its actual cash disbursements. The
working capital advance method of
payment shall not be used by grantees
or subgrantees if the reason for using
such method is the unwillingness or in-
ability of the grantee to provide timely
advances to the subgrantee to meet the
subgrantee’s actual cash disburse-
ments.

I 

dis-

32 CFR Ch. 

sub-
grantee’s actual rate of disbursement.

(e) Working capital advances.  If a
grantee cannot meet the criteria for
advance payments described in para-
graph (c) of this section, and the Fed-
eral agency has determined that reim-
bursement is not feasible because the
grantee lacks sufficient working cap-
ital, the awarding agency may provide
cash or a working capital advance
basis. Under this procedure the award-
ing agency shall advance cash to the
grantee to cover its estimated  

sub-
grantees may also be paid by reim-
bursement for any construction grant.
Except as otherwise specified in regula-
tion, Federal agencies shall not use the
percentage of completion method to
pay construction grants. The grantee
or subgrantee may use that method to
pay its construction contractor, and if
it does, the awarding agency’s pay-
ments to the grantee or subgrantee
will be based on the grantee’s or  

sub-
grantees shall be paid in advance, pro-
vided they maintain or demonstrate
the willingness and ability to maintain
procedures to minimize the time elaps-
ing between the transfer of the funds
and their disbursement by the grantee
or subgrantee.

(d) Reimbursement. Reimbursement
shall be the preferred method when the
requirements in paragraph (c) of this
section are not met. Grantees and 

(b) Basic standard. Methods and pro-
cedures for payment shall minimize
the time elapsing between the transfer
of funds and disbursement by the
grantee or subgrantee. in accordance
with Treasury regulations at 31 CFR
part 205.

(c) Advances. Grantees and  

% 33.21 Payment.
(a) Scope. This section prescribes the

basic standard and the methods under
which a Federal agency will make pay-
ments to grantees. and grantees will
make payments to subgrantees and
contractors.

Part of a
preaward review or at any time subse-
quent to award.

P
ly to advances to the grantees.

c) An awarding agency may review
the adequacy of the financial manage-
ment system of any applicant for fi-
nancial assistance as

533.21

standards of timing and amount as
ap



re-
port for each project or program. How-
ever, the report will not be required
more frequently than quarterly. If the
Federal agency does not specify the
frequency of the report, it will be sub-
mitted annually. A final report will be
required upon expiration or termi-
nation of grant support.

(4) Due date.  When reports are re-
quired on a quarterly or semiannual
basis, they will be due 30 days after the
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accural  basis, the grantee shall not be
required to convert its accounting sys-
tem but shall develop such accrual in-
formation through and analysis of the
documentation on hand.

(3) Frequency. The Federal agency
may prescribe-the frequency of the 

§33.41(e)(Z)(iii).
(2) Accounting basis. Each grantee will

report program outlays and program
income on a cash or accrual basis as
prescribed by the awarding agency. If
the Federal agency requires accrual in-
formation and the grantee’s accounting
records are not normally kept on the

non-
construction grants and for construc-
tion grants when required in accord-
ance with 

(b) Financial Status Report-(l) Form.
Grantees will use Standard Form 269 or
269A. Financial Status Report, to re-
port the status of funds for all  

urantee.

1966  for use in

(4) Grantees will not be required to
submit more than the original and two
copies of forms  required under  this
part.

(5) Federal agencies may provide
computer outputs to grantees to expe-
dite or contribute to the accuracy of
reporting. Federal agencies may accept
the required information from grantees
in machine usable format or computer
printouts instead of prescribed forms.

(6) Federal agencies may waive any
report required by this section if not
needed.

(7) Federal agencies may extend the
due date of any financial report upon
receiving a Justified request from a

8 33.41 Financial reporting.
(a) General. (1) Except as provided in

paragraphs (a) (2) and (5) of this sec-
tion, grantees will use only the forms
specified in paragraphs (a) through (e)
of this section, and such supple-
mentary or other forms as may from
time to time be authorized by OMB.
for:

(i) Submitting financial reports to
Federal agencies, or

(ii) Requesting advances or reim-
bursements when letters of credit are
not used.

(2) Grantees need not apply the forms
prescribed in this section in dealing
With their subgrantees. However,
grantees shall not impose more burden-
some requirements on subgrantees.

(3) Grantees shall follow all applica-
ble standard and supplemental Federal
agency instructions approved by OMB
to the extend required under the Paper-
work Reduction Act of  

(1) Federal
agencies may waive any performance
report required by this part if not need-
ed.

(2) The grantee may waive any per-
formance report from a subgrantee
when not needed. The grantee may ex-
tend the due date for any performance
report from a subgrantee if the grantee
will still be able to meet its perform-
ance reporting obligations to the Fed-
eral agency.

extensions. tfl Waivers,  

&de out or instruct the
grantee to disregard any line item that
the Federal agency finds unnecessary
for its decisionmaking purposes.

(2) Favorable developments which en-
able meeting time schedules and objec-
tives sooner or at less cost than antici-
pated or producing more beneficial re-
sults than originally planned.

(e) Federal agencies may make site
visits as warranted by program needs.

(b) through (e) of this sec-
tion. Federal agencies mav issue sub-
stantive supplementary instructions
only with the approval of OMB. Federal
agencies may  

I (7-1-W Edition)

connection with forms specified in
paragraphs 

ofthe
award. This disclosure must include a
statement of the action taken, or con-
templated, and any assistance needed
to resolve the situation.

32 CFR Ch. 

tvoes  of conditions become known:
‘(1) Problems. delays, or adverse con-

ditions which will materially impair
the ability to meet the objective 

subgrant  supported activity. In such
cases. the grantee must inform the
Federal agency as soon as the following

Signi&ant developments.  Events
may occur between the scheduled per-
formance reporting dates which have
significant impact upon the grant or

533.41

(d) 



533.41(b)  for the Outlay Re-
port and Request for Reimbursement
for Construction Programs.
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f 33.41 (d).
(iii) The Federal agency may sub-

stitute the Financial Status Report
specified in  

533.41(b)
(3) and (4).

(ii) When a construction grant is paid
by Treasury check advances based on
periodic requests from the grantee, the
advances will be requested on the form
specified in 

(1)  When a construction grant is
paid by letter of credit, electronic
funds transfer or Treasury check ad-
vances, the grantee will report its out-
lays to the Federal agency using
Standard Form 271, Outlay Report and
Request for Reimbursement for Con-
struction Programs. The Federal agen-
cy will provide any necessary special
instruction. However, frequency and
due date shall be governed by 

firnds  transfer or Treasury check ad-
vance. 

533.41(b)(3).
(2) Grants that support construction ac-

tivities paid by letter of credit, electronic

f33.4l(d).  instead of this
form.

(ii) The frequency for submitting re-
imbursement requests is treated in

(i)
Requests for reimbursement under con-
struction grants will be submitted on
Standard Form 271. Outlay Report and
Request for Reimbursement for Con-
struction Programs. Federal agencies
may, however. prescribe the Request
for Advance or Reimbursement form,
specified in  

533.41(b)(3).
(e) Outlay report and request for reim-

bursement for construction programs(l)
Grants that support construction activi-
ties paid by reimbursement method. 

5 33.41

drawdowns under a letter of credit,
electronic funds transfer or when
Treasury check advance payments are
made to the grantee automatically on
a predetermined basis.)

(2) Reimbursements. Requests for reim-
bursement under nonconstruction
grants will also be submitted on Stand-
ard Form 270. (For reimbursement re-
quests under construction grants, see
paragraph (e) (1) of this section.)

(3) The frequency for submitting pay-
ment requests is treated in  

IS
working days following the end of each
quarter. However, where an advance ei-
ther by letter of credit or electronic
transfer of funds is authorized at an
annualized rate of one million dollars
or more, the Federal agency may re-
quire the report to be submitted within
15 working days following the end of
each month.

(d) Request for advance or reimburse-
ment-(l) Advance payments.  Requests
for Treasury check advance payments
will be submitted on Standard Form
270. Request for Advance or Reimburse-
ment. (This form will not be used for

rative  explanations of actions taken by
the grantee to reduce the excess bal-
ances.

(4) Frequency and due date.  Grantees
must submit the report no later than 

nar

subgrantees.  When
considered necessary and feasible by
the Federal agency, grantees may be
required to report the amount of cash
advances in excess of three days’ needs
in the hands of their subgrantees or
contractors and to provide short  

mltted  is not changed in substance.
(2) Forecasts of Federal cash require-

ments. Forecasts of Federal cash re-
quirements may be required in the
“Remarks” section of the report.

(3) Cash in hands of 

sub-

(i) For grants paid by letter or
credit, Treasury check advances or
electronic transfer of funds. the grant-
ee will submit the Standard Form 272.
Federal Cash Transactions Report, and
when necessary, its continuation sheet.
Standard Form 272a. unless the terms
of the award exempt the grantee from
this requirement.

(ii) These reports will be used by the
Federal agency to monitor cash ad-
vanced to grantees and to obtain dis-
bursement or outlay information for
each grant from grantees. The format
of the report may be adapted as appro-
priate when reporting is to be accom-
plished with the assistance of auto-
matic data processing equipment pro-
vided that the information to be  

Secrefary  of Defense

reporting period. When required on an
annual basis, they will be due 90 days
after the grant year. Final reports will
be due 99 days after the expiration or
termination of grant support.

(c) Federal Cash Transactions Report-
(1) Form. 

the Office of 



3-year  retention period for the pro-
posal plan. or computation and its sup-
porting records starts from end of the
fiscal year (or other accounting period)
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3-year  retention period for its
supporting records starts from the date
of such submission.

(ii) If not submitted for negotiation.  If
the proposal. plan, or other computa-
tion is not required to be submitted to
the Federal Government (or to the
grantee) for negotiation purposes, then
the 

negotiatfon. If the
proposal, plan. or other computation is
required to be submitted to the Federal
Government (or to the grantee) to form
the basis for negotiation of the rate,
then the 

(i) If submitted for  

plans. etc. This paragraph ap-
plies to the following types of docu-
ments, and their supporting records:
indirect cost rate computations or pro-
posals. cost allocation plans, and any
similar accounting computations of
the rate at which a particular group of
costs is chargeable (such as computer
usage chargeback rates or composite
fringe benefit rates).

Iocations 
al-cost  rate proposals, cost 

subgrant support. In some
cases grantees must report  income
after the period of grant support.
Where there is such a requirement, the
retention period for the records per-
taining to the earning of the income
starts from the end of the grantee’s fis-
cal year in which the income is earned.

(4) Indirect 

inmme  transactions
after grant or 

Real  property and equipment
remrds. The retention period for real
property and equipment records starts
from the date of the disposition or re-
placement or transfer at the direction
of the awarding agency.

(3) Records for  

I (7-l-00 Edition)

records of each funding period starts on
the day the grantee or subgrantee sub-
mits to the awarding agency its single
or last expenditure report for that pe-
riod. However, if grant support is con-
tinued or renewed quarterly, the reten-
tion period for each year’s records
starts on the day the grantee submits
its expenditure report for the last quar-
ter of the Federal fiscal year. In all
other cases. the retention period starts
on the day the grantee submits its
final expenditure report. If an expendi-
ture report has been waived, the reten-
tion period starts on the day the report
would have been due.

(2) 

3-
year retention requirement is not ap-
plicable to the grantee or subgrantee.

(c) Starting date of retentfon period-(  1)
General. When grant support is contin-
ued or renewed at annual or other in-
tervals, the retention period for the

32 CFR Ch. 

sub-
grantees to retain any records which
are continuously needed for joint use.
The awarding agency will request
transfer of records to its custody when
it determines that the records possess
long-term retention value. When the
records are transferred to or main-
tained by the Federal agency, the  

3-year  period, which-
ever is later.

(3) To avoid duplicate recordkeeping.
awarding agencies may make special
arrangements with grantees and  

period. (I) Ex-
cept as otherwise provided, records
must be retained for three years from
the starting date specified in paragraph
(c) of this section.

(2) If any litigation, claim, negotia-
tion, audit or other action involving
the records has been started before the
expiration of the J-year period, the
records must be retained until comple-
tion of the action and resolution of all
issues which arise from it, or until the
end of the regular 

(b)  Length of retention 
§33.36(1)(10).

(i) Required to be maintained by the
terms of this part, program regulations
or the grant agreement, or

(ii) Otherwise reasonably considered
as pertinent to program regulations or
the grant agreement.

(2) This section does not apply to
records maintained by contractors or
subcontractors. For a requirement to
place a provision concerning records in
certain kinds of contracts, see

Appficabfhty.  (1) This section ap-
plies to all financial and programmatic
records, supporting documents, statis-
tical records. and other records of
grantees or subgrantees which are:

recorda.
(a) 

033.43  Retention and access require-
ments for 

19921
nated and amended at 57 FR 6199 and 6201,
Feb. 21. 

Redesig-8087.  Mar. 11. 1988. I53  FR 6070 and 

533.41(b)(2).

S33.42

(3) Amounting basis. The accounting
basis for the Outlay Report and Re-
quest for Reimbursement for Construc-
tion Programs shall be governed by


